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I[MTPUJIOXEHMUE 6

K IpuKa3zy MexxayHapoHOro
IOPUANYECKOTO UHCTUTYTA
ot 08.02.2016 1. Ne 24/1 oB

THUITIOBOE ITOJIO)KEHHE

00 oT/Ae/IeHUH 32049HOI popMbI 00yueHHs yueOHOro oTaea puauana
MeKIyHAPOIHOI0 IOPHINYECKOr0 HHCTHTYTa!

1. OBILME ITOJIOXXEHUA

1.1. Orxenenne 3a0uHol (GOpMBI 00yUeHHUs? SABISAETCS CTPYKTYPHBIM MOZpPa3fieieHHEM

y4e6HOro oTAena (puanana MexIyHapoIHOTO IOPHANYECKOr0 HHCTUTYTA. 3

1.2. OtnmeneHuwe OpraHu3yeT MOJYYCHHE CTYACHTaMH OOpa3oBaHUs 10 OCHOBHBIM
00pa3zoBaTeNbHBIM TPOrpaMMaM BBICIIEr0 O0Opa3oBaHHs: - TporpamMmaMm OakamaBpuara u
CIEIMAIIUTETA 110 3a09HOH opMme 00yUueHusI.

1.3. B cBoeit pesarenpbHOCcTH OTaeneHWe  PYKOBOACTBYETCS — JIEHUCTBYIOIIUMH
3aKOHOJIaTEJIbHBIMU M MHBIMHU HOPMAaTHBHBIMU NPAaBOBbIMU akTamu Poccuiickoit Penepannu, B
ToM uucie DenepalbHBIMU rOCYAapCTBEHHBIMU W/UiK ['ocynapcTBEHHBIMU 00pa30oBaTeIbHBIMU
CTaHIapTaMy, YcraBoM Hucrturyra, Muccuen HNHucturyra, OpraHu3alMOHHO-
pacnopsiAMTENbHBIMUA akTaMu VHCTUTYTa, MHBIMU JIOKAJIbHBIMA HOPMAaTUBHBIMU AKTaMH, B T.4.
HacrosmuM  [lomokenneM, THUNOBBIM TOJOXKEHHEM 00 ydyeOHOM oTaene ¢widana Hu
[TonosxeHreM 0 COOTBETCTBYIOIIEM (puinae.

1.4. Ortnenenue co3Ma€Tcsi, PEOPraHU3YETCs M IMPEKpallaeT CBOIO0 JIEATEbHOCTh
npukazoMm pekropa MHcTUTyTa, M3naBaeMbiM Ha ocHOBaHWM pemieHus Coera MHcTUTyTa M B
COOTBETCTBUHU C yTBepKIAeHHONH CoBeToM MHCTUTYTA CTPYKTYpOH.

2. OCHOBHBIE 3AJIAYN

2.1. OcHoBHBIMHU 3a7auaMu OTaEICHUS ABIISIOTCS:

- TOATOTOBKA BOCTPEOOBAHHBIX HA PBIHKE TPyJa BBICOKOKBATH(UIIMPOBAHHBIX IOPHCTOB C
BBICIIUM  00pa3oBaHUEM, BIAJCIOIUX HEOOXOAMMBIMU KOMIIETEHIMSAMH, OO0JIaJaroLIX
rIyookuMH NpodeccruoHATbHBIME 3HAHUSMHU U BRICOKMM YPOBHEM OOIIEH KyIbTYypHI,

- obecrieueHne, opraHu3alus U BEJACHUE, COBMECTHO ¢ Kadeapamu duiuana, yaeOHOMH,
METOAMYECKOH, HAay4YHOM M BOCHHTATeNbHOW pPabOThl B (uiamase B COOTBETCTBHH C
@QenepallbHBIMH  TOCYAApCTBEHHBIMM  W/WiaM  ['ocynapcTBeHHBIMH  00pa3oBaTeIbHBIMU
CTaHJapTaMH U YTBEPKIECHHBIMU WMHCTHTYTOM OCHOBHBIMH 00pa30BaTEIbHBIMH MPOTrPAMMaMU
BBICIIETO 00pa3oBaHMs, B TOM YHCJIE y4eOHBIMH IUIaHAMHU IO 3a09HOM GopMe oOydeHus, Ha
OCHOBaHWHU COOTBETCTBYIOIINX MPUIOKECHHA K TuIleH3un MHCcTHTYTa

- OKa3aHue I0PUANYECKON MOMOIIY HACEIEHUIO Yepe3 IOPUINUECKYI0 KIMHUKY Y4eOHOTO
otaena guauana.

3. ®©YHKINN

! Jlanee no texcry «Ilomoxenune»
2 Janee no Texcry «OTaeneHUE»
% nanee 1o texcty «MHCTUTYTY



3.1. B cooTBeTCTBUU C BO3J0KEHHBIMU 3aadyaMu OTIENEHHE BBIMOJIHSAET CIEAYIOLIne
byHKIHH:

- pazpabaTbIBaeT COBMECTHO ¢ 0OyUalOIMMUCS B (priIHaje Mo 3a04HOM popme 0O0ydeHus
UHAMBUAYyallbHbIE YyueOHble IIJIaHbl, BEAET JIMYHBIE Jella YyKa3aHHBIX oOOydaroumxcs B
COOTBETCTBUH C YCTAHOBJICHHBIMH TpeOOBaHUSAMH M C TMOCIEIyIOIeH mepeaadeii ux mo
3aBepIIeHUH 00YUYEeHUs Ha apXUBHOE XpaHeHue B IHCTUTYT;

- TOTOBUT B YCTAaHOBJICHHOM IMIOPSAIKE TMPEICTABICHHUS U MPOCKTHl IPUKA30B
MO IBM)KCHHUIO KOHTHMHTEHTA OOydYaroImMXcsl Mo 3a04HOU (dopMe oOydeHHs W ydeOHOH padore
(mepeBo, oTYHCICHNUE, U3MEHEHUE (paMUIuid U T.11.),

- OpraHu3yet 00pa3oBaTEbHBINA MPOIIECC MO 3a09HON (opMe 00ydeHHUs IO MpOorpaMmam
BhICIIEr0 00pa3oBaHus,

- COCTaBJIAET pACMUCaHUs Yy4EOHBIX 3aHATHI, MPOMEXKYTOUHON aTrTecTaluu, CBOJHBIC
BEJIOMOCTH, OTUYETHI O IIPOBEICHUH MTPOMEKYTOUHOM aTTeCTaIIH;

- 0opopMIISIET U OCYIIECTBISIET MPOBEPKY 3a4YETHBIX KHIDKEK, Y4YEOHBIX KapTOueK,
JJIEKTPOHHBIX BEPCUM NPUIIOKEHUM K AUIUIOMAM U T. 1.;

- TOATOTaBIMBAaeT W BeIET BCIO JOKYMEHTALMI0 TI0 00pa30oBaTEIbHOMY MpOIECcCy
3a04HOM (hopMBI OOyUECHMS;

- OpraHu3yeT 00pa30BaTEIbHBIA MPOIECC 3a0YHON (OPMBI OOyUEHHS COBMECTHO C
KadeapamMH U e1arornyecKuMu paboTHUKaMU (pUiTHana;

- KOHTPOJHUPYET TIOCEIaeMOCTh CTYACHTaMH 3a049HOW (OpMBI OOydeHHs YIEOHBIX
3aHATUN ¥ MPOMEXYTOYHOM aTTECTallMd B COOTBETCTBHHM C PACHHCAHUSMH, OCYLIECTBISET
KOHTPOJIb  BBITIOJIHEHHSI OOYYaIOMUMHKCS 3a04YHOM (GOpMBI y4eOHBIX TUTAHOB U (WIJIH)
WHAVBUAYAIbHBIX Y4eOHBIX TUIAHOB, NPUHUMAET MeEphl K JUKBHUIAIUU OOYyYaIOIIUMUCS
aKaJeMHYeCKON 3aJ0JIKEHHOCTH;

- KOHTPOJIMPYET KayecTBO 00pa3oBaTENbHOTO IpOLECCa, OCYILECTBISET Y4ET,
00001eHre ¥ (COBMECTHO ¢ Kadeapamu) pe3yabTaTOB MPOMEKYTOUYHOH M TOCYAapCTBEHHOU
UTOTOBOM (MTOrOBOIA) aTTeCTallMy 00Y4aIOINXCsl 3209YHON (POPMBI 00yUEHHH,

- KOHTPOJMPYET BBHINOJIHEHHE Y4eOHOW Harpy3KH, BBIIIOJHEHHE YYeOHBIX IUJIAHOB U
pacniucaHuii y4yeOHBIX 3aHATUHA IEAArOTHYECKUMH PaOOTHUKaMHU, O(QOPMIICHHE JOKYMEHTOB
Ha OIJIaTy UX TPYAQ;

- TOTOBUT HMH(OPMAIUIO O BBHINOJHEHUU YYEOHBIX IJIAHOB, OTYETHI, CHPAaBKU U MHYIO
JIOKYMEHTAITHIO 110 3a04HOUN popMe 00ydeHus,

- TOTOBUT HEOOXOJUMYIO JOKYMEHTAIIMIO, y4acTBYeT B IpOIEaypax U MEpONpPUATHUSX,
CBSI3aHHBIX C MMOATOTOBKOMN (puiinaia K JIMIEH3UPOBAHUIO U TOCYAAPCTBEHHOM aKKpeIuTaluy 10
OCHOBHBIM 00pa30BaTeIbHBIM IIPOrpaMMaM BBICIIETO 00pa30BaHuUs;

- IpUHMMAeT y4yacTHE€ B OpraHM3ali W TMPOBEACHUU YYEHUHl U TPEHHUPOBOK IIO
rpaXJaHCKOW 000POHE M 3alUTE OT YpE3BBIYAWHBIX CUTYallud MUPHOTO M BOGHHOT'O BPEMEHH, a
TaKKe 1Mo 00eCIeUeHUIO TI0KapHOU 0€30MMacHOCTH;

- - T[pPUHMMAaeT Yydactue B (OPMHUPOBAHMM COLMOKYJIBTYPHOH cCpeabl W
BOCITUTATEIBLHON paboTe ¢ oOydarommMmucs 3ao4Hod (opmbel oOyueHus, B (HOpPMHPOBAHUU
CHELMANbHBIX YCIOBUH M CO3AAHMU PABHBIX BO3MOXKHOCTEH IOJY4YEeHHs OOpa30BaHUS JUIS
WHBAJINJIOB U JIUI C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbSI;

- y4acTBYeT B OpraHH3aLUU TPEAOCTABICHHUS HACENICHUIO YCIYI IOPUIHYECKOTO
XapakTepa uepe3 I0pUANYECKYI0 KIMHUKY (QuTraa.

4. OPTAHU3AIIA JEATEJIbBHOCTH

4.1. OraeneHue OCYIIECTBISET CBOIO ACATEIBHOCTh B COOTBETCTBHHM C IUIAHAMHU
paborbr OtheneHuss M IJIaHAMHU OCHOBHBIX MEpONPUATHH yueOHOro otraena Quiuana u
cooTBeTcTBYIonIero gunuana Mucruryra.
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4.2. Obmee pykoBoAcTBO OTIEIEHUEM OCYIIECTBIISIET 3aMECTUTENh JUPEKTOpa dhurana
— 3aBEAYIOIUN Y4eOHBIM OT/ICIIOM.

4.3. PykoBoactBo OTaeleHHEM OCYIISCTBISET 3aBEAYIONIMN, NPUHUMAaeMbIi Ha
JOJKHOCTB M OCBOOOXKIaeMBIil OT JOJKHOCTH B COOTBETCTBUH C TPYIAOBBIM 3aKOHOATEIHCTBOM
Poccuiickoit enepanuu npukasom Mucturyra.

3aBenyromuii OTAeNeHUEM HEMOCPEICTBEHHO MOAYMHAETCS 3aMECTUTENI0 AUPEKTOpa
¢umana — 3aBefyroneMy yaeOHbIM OT/AETIOM.

4.4. 3agenyromuii OTaEICHUEM OCYIIECTBIISIET CBOIO JIESITEIBLHOCTh B Mpeesiax mpaB U
00s13aHHOCTEH, OMpeAesIeMbIX 3aKI0YaeMbIM C HHUM TPYAOBBIM JOTOBOPOM, HACTOSIIUM
[TooxxenneM u (WIH) TOMKHOCTHOW MHCTPYKIIUEH.

45. Ha nomxHocTh 3aBenytomiero OrtneneHueM MNPUHUMAETCS JHUIO C BBICIIUM
(mpoeccroHabHBIM)  00pa3oBaHUEM, HMEIOIIEe ONBIT pPaboThl B 00pa3oBaTENbHBIX
OpraHu3alusax He MeHee 3 JieT, o0agaroniee OpraHu3aTOPCKUMH CIIOCOOHOCTSAMHU.

4.6. TpeboBanus k KBamd(pukauuu 3aBenyromero OTaeNeHHEM ONpEeAesIoTeS B
COOTBETCTBUU C TpPEeOOBaHUSIMH, YCTAHOBJIEHHBIMH KBaIU(UKALUOHHBIM CIHPABOYHUKOM IIO
COOTBETCTBYIOIICH JTOHKHOCTH U (MIJIM) COOTBETCTBYIOITUM PO ECCHOHATIBHBIM CTaHIAPTOM

3aBegyromuii OTAeIeHUEM TOJKEH:

4.6.1. 3uarsb:

3aKOHBbI U WHBbIE HOPMAaTUBHBIE IpaBOBbIe akThl Poccuiickon denepanuu mo BOIpocam
BBICILIEr0 TPO(eCCHOHABHOTO 00pa30BaHUs, JOKaJIbHbIE HOPMAaTUBHBIE aKThl MHCTUTYTA,

dbenepanbHbIE rocyJapCTBEHHBIE o0pa3oBaTesbHbIC CTaHJapTHI BBICIIIETO
poeCCHOHATBHOTO 00pa30BaHus,

HOPSI0OK COCTAaBIICHUS YU€OHBIX IUIAHOB,

npaBujia BEJACHUS JOKYMEHTAIIMHU 110 Y4eOHOU padoTe,

METOJIUKY MPOPECCHOHATHLHOTO 00YICHHUS,

METOJIbI ¥ CIIOCOOBI MCTIOIB30BaHUsI 00pPa30BaTENbHBIX TEXHOJIOT UM,

npaBUia W HOPMBI OXpaHbl TpyJda, TEXHUKH OE30MacHOCTH, MPOU3BOJACTBEHHOM
CaHUTApUU U MPOTUBOIOKAPHON 3aIUTHI.

4.6.2. O6nanars npodecCHOHATLHBIMU KOMITETCHIUAMH (KaYeCTBAMHU ):

- oOpraHu3zalud u oOecleyeHHs] MEpPONpPUSTHU, HaMpaBICHHbIX Ha pealnu3aluio
BEIMOTHAEMBIX OTeneHueM 3aaad u GyHKIUH,

- OpraHu3anuy o0y4yeHus CTYJAEHTOB U BOCIIUTATEIbHON pabOThl C HUMH,

- OpraHu3anuu y4eOHON 1 METOAMYECKOI padoTHI,

- OpraHu3allid U IUTAHUPOBAaHMSI PaOOThl CTPYKTYPHOTO TNOJpa3fesieHusi, BEACHUS
JIeNTOTIPOU3BOICTBA M COCTABJICHUS OTYETHOCTH,

- MpaBWJI [JEIOBOTO 3THUKETa W KOPPEKTHOTO OOpamieHuss ¢ PYKOBOAMUTEISIMU U
MOTYMHEHHBIMU Pa0OTHUKAMH,

- parmoHaJIbHONW M 3()PEKTUBHOM OpraHU3AIMK CBOETO pabodyero BpeMeHHW M pabouero
MecTa, a TaKke padoyero BpeMeHH U pabo4YuX MECT MOAYMHEHHBIX paOOTHHUKOB,

- aHaJIM3a, 11eJIecO00pa3HOM MOCTAaHOBKY 3aj1ay Nepe] HOJYMHEHHBIMU paOOTHUKAMH.

4.7. VcnomHeHWe MOKHOCTHBIX O0s3aHHOCTEW 3aBemyrommMm OTaeneHUueM HO0KHO
UMETh CBOEH LIEIbI0 CBOEBPEMEHHOE, MOJIHOE M KaUeCTBEHHOE BBIMOJIHEHUE 3a1a4, QYHKUUN U
MIOJTHOMOYHH, BO3JIOKEHHBIX Ha CTPYKTYpHOE MOApa3/elieHHe, a TakKe TPeOOBAHUH JIOKAIBbHBIX
HOPMAaTUBHBIX AaKTOB, IUIAHOBBIX MeponpuaTUid ¢uimMasa B YCTaHOBJIEHHOW cdepe
NeSITeIbHOCTH, TOPYYEHUH BBIIECTOSIIIUX PYKOBOJUTEIICH.

4.8. Jlna pocTwkeHHs 1eneld  Tpo(ecCHOHATBbHON — ACSITEIBHOCTA — 3aBEAYIOIINNA
OtnenenueM B mpezenax KOMIIETEHIMH M B YCTaHOBJIEHHOM INOpsIKe 0053aH HaIeKalluM
obpazoM:

4.8.1. McionHATh yCIOBHS TPYJOBOTO JOroBopa M (WJIM) JOJDKHOCTHON HMHCTPYKIIUH,
TpeOOBaHUSI MPABHJI BHYTPEHHETO TPYAOBOTO DPACIOpS/IKA, JIOKAIbHBIX HOPMATHBHBIX AaKTOB
HNucturyra, B T.4. Hacrosuiero Ionoxenus.
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4.8.2. ObecnieunBaTh IPH OpraHU3aANKMKA MPOGHECCHOHATBHON NESITEIBHOCTH HCIIOJTHCHUE
Mopsiika, CPOKOB M IPOLEAYP, YCTAHOBJIEHHBIX JCHCTBYIOLIUMM 3aKOHOAATENBCTBOM P®D u
JIOKAJIbHBIMU HOPMAaTHUBHBIMU akTamMu MHCTUTYTA.

4.9. B cBoeii nesTenbHOCTH 3aBeaytomuil OTaeaeHneM pyKOBOJICTBYETCS IEHCTBYIOLINM
3aKoHOJaTenbCcTBOM Poccuiickoit ®enepaurii W JIOKAJIbHBIMA HOPMAaTHUBHBIMU  aKTaMH
HNucturyra, B T.4. HacTtosmmM Ilonoxenuem.

4.10. 3aBeayromuii OTIEIEHHEM HECET OTBETCTBEHHOCTh 3a HEHAIeXKAaIllee UCTIOJIHEHUE
WIA HEUCIONHEHHE CBOUX JOJDKHOCTHBIX OOsI3aHHOCTEW B TIpeaenax, ONpeaeIeHHbBIX
JIEUCTBYIOIIUM 3aKOHOJATenbCTBOM Poccuiickoit ®denepanuu, JOKaIbHBIMU HOPMAaTHBHBIMU
aktamu MHCTUTYyTa U Quinana, B T.4. HacTosmuM [lonoxeHnem, TpyI0BbIM JOTOBOPOM U (HJIH)
JIOJ>KHOCTHOM MHCTPYKIIMEH.

5. TIPABA

5.1. Otnenenrie MMEET MPaABO B MpPEIesIaX CBOCH KOMIETEHIIUH:

5.1.1. Ucnonp3oBath MHPOpPMALMOHHbIE OAHKU NAHHBIX U CHUCTEMBI CBS3HM (puiHnaia u
HNuctutyra.

5.1.2. Tlomy4ath OT CTPYKTYpPHBIX MOApa3ieicHUil ¢uianana CHpaBOYHbIE U HHBIC
MaTepualibl, HEOOXOOUMBbIE M MPHUHATUS PEIIEHUH 10 BONPOCaM, OTHOCSIIUMCS K
YCTaHOBJIEHHOM c(epe AesITeTbHOCTH.

6. B3AMMOOTHOIIEHNWA U CBA3U

6.1. Ortnenenne Uil HaJUIEKAIIETO  OCYIIECTBIEHMsSI CBOEH  JESATEIBHOCTH
OCYIIECTBIISICT B3aUMOACHCTBHE CO BCEMH CTPYKTYPHBIMH HOApa3ACICHUSIMH (HIHaIa 10
BOMPOCAM, BO3HHMKAIOIIMM B XOJI¢ BBIMOJHEHHUS 3a7ad W (DYHKIUH, NperycMOTPEHHBIX
gacTosmuM IlosmoxxeHueM.
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